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UNIVERSITY OF SARGODHA, SARGODHA

NOTIFICATION
NO. UOS/Admin/ 57t 3 Dated: ),f/ .05.2008
It is, hereby, notified for information of all the concerned that the
Governor/Chancelicr, 11 exercise of the powers conferred upon him under Section
9(5) read with section 26 of the University of Sargodha Ordinance, 2002, has vide
letter No. GS(B)S-4/2006-476 dated 25.05.2008, been pleased to approve the
“University of Sargodha Employees Service Statutes, 2006” (Annexed ‘A,

(Ch. Muhaﬁ‘ﬁsuﬂ

Registrar

Disiributions :-

1. All Deans of Faculties.

All Chairmen/Heads/Co-ordinators/Incharges of the teaching
departments

All Administrative Heads

Treasurer

Resident Auditor

Secretary to the Vice-Chancelior

P.A to Registrar

Personrel file

Notification file
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SERVICE STATUTES
UNIVERSITY OF SARGODHA, SARGODHA

4

Short Title and Commencement:-

(a) These statutes may be called the University of Sargodha Employees Service Statutes 2006,
(b) These shall come in to force at once.

2. Definitions. In these statutes. unless the context otherwise requires, the following expressions shall
have the meanings hereby respectively assigned to them, that is to say:-
{a) “Authority” means a person or a committee vested with the
powers given by the Syndicate to act under these statutes.
(9) “Appointing authority” means the appointing authority as given in the schedule of these
statutes.
(c) "Selection Committee” means commitiee ccnstituted by the Vice-Chancellor, to make

recommendations for appointment or promotion to varicus posts of the University in BS1-

18.

(cl) “Basic Scale’ means the scale of pay prescribed or adopted by the University and includes all
allowances and other fringe benefits attached to the relevant post.

(e) “Syndicate" means the Syndicate of the University.

(f) “Appointment” means appointment made in accordance with the prescribed method of
recruitment.

(g) “Initial recruitment” means appointment made otherwise than by promotion or transfer.

(h) "Committee’ means Committee constituted ty the University authority.

i) “Duty” means performance or functions of the post acquired as obligation of a service/ contract

and includes anv function assigned by the authority to any employee of the University.
() “Employee” means a person employed in the prescrived manner to a post and includes &

person engaged in special assigniment in relation to the zcademic activities and paid out of the
University fund.

(k) “‘Government’ means the Government of Punjab

(1) “Honorarium” means a paymenl made to an employee frem the University funds as
remuneration for the special work of the occasional character.

{rn) * "Officiating” means where a University employee is officiating against a vacant post or when he
performs the duty of a post on which an other person holds a lien

{(n) “Ordinance” means the Universily of Sargodha Ordinance 2002(LXXX of 2002) ana as
amended from time to time.

{0) "Pay” means menthly pay drawn from the University fund or emoluments, which may be
specifically classified as such;

(0) “Permanent post” means a post sanctioned without limit of time;

{(7) “University" means the University of Sargodha.

Exm inalion: an employee who is & liowad tc officiale shall net have a right to claim “substantive appointment to that post and shall be liable to FEVEHSHO' to hig .

substantive post when itis filled in the prescribed manner or the person holding lien resumes duty. r’r‘
p
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(r “Vice-Chancellor” means the Vice-Chanceller of the University;

(s) “ Schedule" means schedule appended to these statutes;

(t) “Selection Board” means a Board constituted under the previsions of the Ordinance/act to make

recommendations for recruitment to various posts in BS-17 and above.

(L) “ Special pay" means an addition of the nature of the pay to the emoluments of a post or of an

employee of the University granted inconsideration of
(i) The specially arduous nature of the duties; or
(i) A specific addition to the worlk of respansibiity;
(\:}‘/-_-,Mt“ means a post other than a permanent post; and
(w_\,ﬂ- _ “Tenure post” means a post which an individual employee may hold for a fixed period.
3 Extent of applicaticn:-

(a) Except as otherwise provided, these statutes shall apply to all employees of the University and
constituent colieges but shall not apply in whole or in part to the Government employees
deputed to sarve in the University. Such persons shall continue to be governed by the Punjab
Civil Servant Act, 1974 and the Rules and instructions of the Government till their absorpticn in
the service of the University.

Deputation to, and repatriation from, the University of & Government employee shall be made by
mutual consent of the Vice-Chancellor and the lending authorities.

(h) An employes appointed on contract basis shall be dealt with in the same manner in case of mal-
practice as other regular employees are to be dealt with.

(c) A person engaged on lecture or part-time or assignment basis shall be governed by the specific
conditions of his appointment or contract of service.

4 Classification of service. - The classification of teaching and non-teaching staff of the University
shall be as follows.

aj Teaching and non-teaching staff directly recruited or absorbed in the service of the University.

b) Professors Emeritus;

c) Teaching ana non-teaching staff working on contract basis;

o) Teaching and non- teaching staff working on lecture or assignment basis,

&) Teaching and non-Teaching staff of Government or employees of other institutions and
organizations working in the University on deputation with or without deputation allowance.

8 Categories of posts:-

(a) * Category-A.:- Teaching posts for the University.

(h) Category-#i:- Teaching posts for University Medical College (Constituent College).

(c) * Category-G:- Teaching posts for University Callege of Agriculture (Constituent College).

(d) Category-D:- All administrative posts for the University and its Constituent Cclleges.

*All posts of Professors & Associate Professors shall be peer reviewed as per HEC criterion for determining suila‘u-'n"u'y of academiz merit of all eligible
applicants, except for such appointments in Medical College which shall follow the PM&DC criterion. For appointments of Assistant Professors/ Lecturers, the

Selection Board Shall consult two experts of the figld.
é [
vl & !
o /57 o
®
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6 Wiethod of recruitment.

(&)

(d)

The nomenclaziure of posts, the minimum qualifications required and method for appointment
against the teaching and non-teaching posts in the university shall be such as is given in schedule
(Categories AB.C& D))

The posts in BS-17 and above shall be filled in by the Syndicate on the recommendations of the
Selection Board except the posts of Controller of Examinations, Registrar and Treasurer which shaii
be filled in by the Chancellor on the recormmendations of the Government, and for posts in B3-1 to

18, the Vice-Chancellor shall be the Authority on the recommendations of the Selection Committes.

e Appointrments.

when a post s to be filled in through initial recruitment the Vice-Chancellor shall cause an
advertisement o be published in at least two national dailies of wide circulation stating therein the
number of vacancies, the scales of pay, the minimum qualification prescribed for recruitment and
the date by which the applications may be received.

The applications of the eligible candidates, so received shall be considered by the Selection Board or
Selection Committee, as the case may be which shall recommend to the Appointing Authority the names
of suitable candidates for appointment to teaching or other posts following tha prescribed procedura.

In case of Adrrinistrative posts (BS-17 and akove) to be filled in by promotion, the Vice-Chancellor
shall draw up a list of eligible candidates to he placed before the Selection Board and Syndicate,
on the performance of candidates and seniority-cum-fitness hasis.

In case of posts (helow than BS-17) to be filled in by promotion, the Registrar shail draw up a lis. of
eligible candidates and place it before the Selection Committee for recommendations to the
appointing Authority, -

The competent zauthority for appointment to a post shall also be competent to grant a high initia! pay to
persons directly racruited to a post in the service of the University or advance increments or qualification
allowance in accordance with the criteria to be laid down by the Syndicate.

A person senving in a recognized educational or research institution, other than the University, may
be appointad o an equivalent or a higher post in the University on payment of such deputation
allowance in zddition to the pay admissible to him in the parent Department or as may be mutuaily
agreed upon batween the University and the lending authority.
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Such teaching ard non-teaching staff working in the University on deputation with or without

deputation allowance, who want to be absorbed in the University shall appear before the Selection

Board or Selection Committee, as the case may be, for determining their suitability for absorption in

the University Service.

Incase, in opinion of Selection Board or Selection Committee, 3 member of teaching and non-teaching

staff of the Education Department, Government of the Punjab, working on deputation without deputation

allowance in the University is not consicered suitable for the service of the University or his services are

not more required by the University, he shall be sent back to the parent Department.

fﬂ If considered necessary, in the interest of the Universit 1y, a person may be appointed by the Vice

Chancellor on contract or lecture or assignment basis on such terms and conditions as may be

determined by the Appointing Authority.

Probation and confirmation,

(a)

(i)

(iif)

The mamber of Teaching Staff appointed to permanent vacancies shall ordinarily remain
on probation for a period of two years, which may be extended upto two years. He shall be
confirmed keeping in view his salisfactory performance in teaching/research work during
the period of probation and the date of confirmation shall not be retrospective. The total
period of probation shall not exceed four years. The period spent on leave, other than
casua! leave, shall not be counted for reckoning the period of probation.
An employee who proceeds abroad for higher studies during the period of his prabation
shall be considered for confirmation only afler he has completed the remaining part of the
prescrized period of his prohation after return from abroad. Notwithstanding anything
herein befcre contained, the period of probation in such cases would be deemed to have
been extended proportionately. Provided that officiating service in a corresponding or
higher post may be reckoned as the period spent on probation in the post to which he was
50 appointed.
If the work or conduct of a probationer was, during the initial or extended period of
probation, not satisfactory, the Appointing Authority may without show sause notice or
hearing :-
. dispense with the services of the probationer who was appointed by initial
recruitment: or
" revert the probationer to his former post if appointed otherwise, and if there is ne
such post; the services of such probationer shail be dispensed with.
Adminisirative, technical and library staff members 5f the service, who are aprointad
agawmst permanent posts, shall, on appcintment to any post, remain on probation ordinarily
for & period of one year. The pericd spent on leave, other than casual leave, may be
excluizd for reckoning the perioc of probation. This statute shall apply to the members of
the seivice in a corresponding or higher post may be reckoned as the period spent on
prehation in the post to which he was so appointed. [}
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(if) On the conclusion of the period of probation of any member of the service, the Syndicate,

or the Vice-Chancellor, as the case may be, shall confirm such member in his appointment,
and his date of confirmation shall not be retrospective.
Provided that if his work or conduct | in the opinion of the Syndicate or Vice-Chanceiicr,
has not been satisfactory they may dispense with his services, if he has been recruited by
initial appointment, or may revert him to his previous post, if he has been recruited
otherwise, or may extend the period of probation, provided that the total period of protation
shall not exceed two years in the case of initial recruitment or otherwise.

(iii) In case of an employee in BS-1 to BS-16 the Vice-Chancellor, in the case of an employee
in BS-17 and above the Syndicate, on the basis of a report of the Vice-Chancellor, is of the
opinion that the work or conduct of a probationer was, during the initial or extended period
of probation, not satisfactory, the Appointing Authority may, without show cause notice or
hearing.

. dispense with the services of the probationer who was appointed by initia
recruitment; or
s revert the probationer to his former post if appointed otherwise, and if there is ne

such post, the services of such probationer shall be dispensed with.

9 Annual Performance Evaluation Report (A.P.E.R}

(@)

()

(c)

Annual Performance Evaluation Reports (1*"l January to 31 * December of the caiendar yearjof all

the University employees who are:-

(i) Deans, Heads of non-teaching departments, Registrar, Controller of Examinations,
Treasurer, Chief Librarian, University Engineer and Director Sports, shall be written by the
Vice-Chancellor.

(1) Chairpersons cf the teaching Departments shail be initiated by the concerned Dean and
shall be countersigned by the Vice-Chancellor.

(iii) Teachers, shall be initiated by the concerned Chairpersons of the Departments, through
Deans concerned, and shall be countersigned by the Vice-Chancellor.

(iv) Working in the non-teaching depariments,

a in 85-16 shall be initiated by their immediate officers and countersigned by the
Registrar.
8 i BS-17 and above shall be initiated by their concerned Heads and shall be

countersigned by the Vice-Chancellor.
The minimum period for assessment of work and conduct of an employee for the purpose of personal
Evaluation Report shall be ninety days, in a calendar year. If an employee has served for a period of
more than ninety days, under maore than one reporting officer, his report shall be recorded by all the
reporting officers

The remarks considered adverse by the initiating or counter signing authority, shall be underlined in

v
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13,

red and communicated to the concerned employee with in a period of thirty days.

() All representations against adverse remarks shall be addressed within thirty days of the

communication of the adverse remarks to the authority.

Increments. An arinuai increment in a scale of pay shall ordinarily be drawn as a matter of course on 1%

December, provided that an employee has completed six months of service in that pay scale on 30"

Movember, during the calendar year in question.

Medical fitness.

Every appointrnent in the University shall be subject to medicai fitness of the appointee except in

the following cases;-

(1) An employee whose medical fitness was certified on his first appointment.

(ii) An employee of a public authority, other than the University whose medical fitness was
duly certified at the time of appointment in that authority; and

(b) The medical fitness shall be determined by such medical consultant/consultants as may be

appointed by the Vice-Chancellor for the purpose.
Viedical Charges/Re-imbursement:-

(&) i) During hospitalization, the University will provide medical coverage including cost of
medicine,  surgery/operation/theater charges (if any), medical tests, diet charges,
consultation fee, room rent (if entitled) etc., to only those who remained under the treatment
in Government hospital, autonomous, Semi autonomous and all services hospitals
controlled by Provincial, Federal Govt. and any other hospital, in special circumstances, on
recommendations of the Medical Officer of the University with the permission of the Vice-
Chancellor.

ii) All the cases of reimbursement presented befcre the Medical Committee will be audited and
paia by the Office of the Treasurer in accordance with the decision of the Medical
Committee, approved by the Vicz-Chancellor.

iii) All the reimbursement claims will be vetted by the University Medical Officer with the help of
Almoner Government Hospital, Autonomous, Semi Autonomous and all services nospitais
controlled by Provincial, Federal Govt.

iv) In case of an acute protracted disease, the claim for medical expenses shall be referred to
the authority for approval.

(b) Medical allowance will be paid as may be determined by the University.

Post-dating of promotion to a higher post. A University employee, on promotion, may have an optivii ¢

nostdate his promotion up to a date when it shall be to his benefit. This option may be exercised withiri six

months from the date 2f order of premotion and the option once exercised, shall be final.

Pay and allowances.

Subject to any other provision of the statutes, an employee shall be entitied o such pay and allowances ir

3asic Scale as are specified in the schedule.

Traveling allowznce and daily allowance.
(a) Traveling allowance and daily allowance shall be paid to the University employees as is admissible

to the Government employees.
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(D) Teaching and non-teaching staff of other institutions attending the meetings of the University or
Board of Studies or a Committee on the request of the Syndicate or the Vice-Chancellor or the
Chairman of the Board of Studies, from out staticns, shall be paid traveling allowance and daily
allowance at Government rates. Local rnembers attending the meeting may be paid honorarium,

16. Seniority. The inter-se seniarity of the employees shall be determined as under -

(a) Seniority on initial appointment to a post shall be determined in the prescribed manner. An emplcyee
assigned higher merit by the Selection Board or Committee/ Appointing Authority at the time of
selection shall rank senior to the employee placad in a lower merit in the same batch of selectees:

(o) Seniority in 2 post to which an employee is promoted snall take effect from the date of regular
appointment to that post; provided that the employees who were selecied for promation to higher
post in the batch on the same scale shall, on their promotion ic higher posts, retain their inter-se
seniority as in the lower posts;

(c) For proper administration of the service, the Vice-Chancellor shall cause preparation and
maintenance of separate and scale —wise seniority lists of employees;

Whole time employeea:-

S
~d

(a) Except as othenwise provided a whole time emplayee shall be at the disposal of the university and he
may be required to perform, without additional compensation, such duties as the competent authorit
may deem fit in the interest of the University.

(b) An employze may be transferred from one post to another in the same scale of pay; provided that

the employes shall not suffer monetarily due to such transfer.

&\

) iNo regular employee shall engage himself directly or indirectly in tuition, any business, trade op

- :occupation other than that which may be incidental to the performance of his duties such as

/ " examination werlk | study tours etc. provided that no such work shall be undertaken without t‘he
permission of the Vice-Chancellor, )

18. Resignation and termination of service. -

If @ permanent empicyee wishes to resign from service, he shall have to give notice to the Appointing
Authority for the pericd as may oe laid down in his appomtment arder or deposit pay for that period in lieu of
notice and if no such period has been mentioned in the appointment order three months netice shali be given
or three months pay shiell be deposited in lieu therecf.

19. ) Termination of service other than as penalty. - [f the services of a temporary employee are no longer
required, for reasons other than penalty under these statutes, the Appointing Authority may terminate his
services by giving him quit service notice of one month or pay of cne month in lieu thereof,

20. Retirement:-

(a) A regular employee shall retire from service on attaining the age of sixty years.
(b) An empioyee may opt for retirement from service on any such date after he has completed twenty-

five years of service qualifying for pension.
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21.

22.

(c)

(d)

@

A retired employee shall be entitled to such pension, gratuily and other benefits as are admissible
under the pension rules for the time being in force,

The date of birth as entered in the matriculation certificate of an employee or, in absence thereof,
such other authentic documents as the competent authorily may admit, shall be the basis for

calculating the age of the employee. The document submitted at the time of appointment shail te
considered final.

Other benefits. - Regular employees shall be entitled to such other benefits as may be prescribed by the
authority, from time fo time:.
i.LEAVE RULES

Leave as a right: Leave cannot be claimed as a matter of right.

CASUAL LEAVE:

i) In unavoidable circumstances, casual leave may be granted to the teaching staff by the Chairperson and
to the Chairperson by the Dean and to, the Dean by the Vice Chancellor up to a maximum of three days
at a time. The granting authority may sanction casual leave up to a maximum of twenty five days in a
year, but not exceeding three days at 2 time. In exceptional circumstances, Vice-Chancellor will have the
authority to sanction casual leaves upto fifteen days in one stretch.

i) Casual lzave may be granted to the non-teaching staff by the Head of the Department and to the Head
by the Vice Chancellor on special grounds up to a maximum of twenty-five days in a year.

Extraordinary i.eave Without Pay:

Extraordinary ieave without pay may be granted on any ground up to a maximum period of five years at a tme,

Provided thai the member of the teaching and non-teaching staff, to whom such leave is granted, has been in

continuous service for a period of not less than ten years in the University and in case he has not completed ten

years of continuous service in the University, extraordinary leave without pay for a maximum period of two vears
may be grantzo at the discretion of the Authority.

Provided that the maximum period of five years shall be reduced by the period of lzave on full pay or half pay, if

requested in cornbination with the extra ordinary leave.

Study Leave:-

i) A member of teaching faculty desiring to pursue higher studies abroad or within the country and holding a
permanent teaching post in the University may, if he has been in service of University for not less than
three years, be granted leave on full pay not exceeding four years:

" Provided that this facility shall be subject to the provision that not more than 25% of the teaching
staff in the department shall avail this facility at a time.

i) The study leave shall initially be granted for one year and shall be extended on the satisfactory report of
the Research Supervisor about the performance, after every six months. In case of unsatisfactery

progress, the studv leave shall be cancelled.”

e) Earning And Accumulation Of Leave In The Case Of The Administrative Staff Of Thoe
University.
i) An empioyee shall earn leave only on full pay to be calculated at the rate ol four days for every calendar
month of duty rendered and credited tc the leave account as “Leave on full pay”.
i) A dutv period of fifteen days or less, in a calendar month, shall be ignored and that of more than fifteen
days shal be trsated as a full calendar month for the purpose of calculation of earned leave., b/ e
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iii) If an employee proceeds on leave during a calendar month and returns from it during another calendar
month and the period of duty in either month is more than fifteen days, the leave to be credited for both
the incomplate months shall be restricted to that admissible for one full calendar month only.

iv) There shail be no maximum limit on the accumulation of such leave.

Earning And Accumuiation Of Leave In The Case Of The Teaching Staff Of The University

A teacher may earn leava on full pay:

i) when he avails himself of full vacation ir a calendar year at the rate of one day for every calendar month
of duty rendered:

i) when, during any year, he is prevented from availing himself of the full vacation, he will be entitled to
leave as in the case of the administrative staff of the University for that year; and

iii) when he avails himself of only a part of the vacation as in (i) above plus such proportion of thirty days as
the numizer of days of vacation not taken bears to the full vacation.

Conversion Cf Leave On Half Pay:

By conversion irv the laave account, leave on hali pay may be granted if leave on full pay is available. Fraction

of ane-half ccunting shall be considered as one full day’s leave on fuil pay. This shall not apply to other

categories of leave except earned leave.

Medical Leave On Full Pay:

The maximum period of medical leave on full pay that may be granted at one time, subject to entitlernent. shaii

be as follows:

i) Withoul medical certificate 120 days

i) With medical certificate 180 days

l_eave To He Applied In Terms Of Days:

Leave shall be applied for, expressed and sanctioned in terms of days.

Special Leave:

i) A ferrale University employee, on the death of her husband, may be granted spacial leave on full pay,
when appiied for, for a period not exceeding one hundred and thirty days.

ii) Such leave shall not be debited to her leave accourdt.

iii) Such leave shall commence from the date of death of her husband and for this purpose she will have to

produce a death certificate issued by the competent authority either along with her application for
special leave or, if that is not possible, the said certificate may be separately furnished to the ieave
senctioning authority.

Maternity [pave:

)] Matermity lzave may be granted on full pay, oulside the leave account, to a female employee to the
extert of ninety days in all from the date of its commencement as specified in the application for leave
or ferty five days from the date of her canfinementi, whichever be earlier.

i) Such leave may not be granted for more lhan three times in the entire service of a female empioyee.

iii) iMatemity leave may be granted in continuation of, or in combination with, any other kind of leave

including extraordinary leave as may he due and admissible to a female employee.

1) Ex-Pakistan Leave
Leave ex-Pakistan may be granted on full pay, haif pay or without pay, to an employee, who applies for sucn
leave or who proceeds abroad during leave. The period of lsave shall be determinad by the Vice Chancellor.
The period spznt on leave shall be deducted from his leave account. ) ;
f
D:\Lacal Disk (H)\Service Rules\Service kules.doc -9

Ali



ro
[as]

m)

n)

P)

r)
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(

)

(b)

(c)

(d)

e

Leave Preparatory To Retirement:-

i) The maximum period up to which an employee may be granted leave preparatory to retirement shall be
three hundred and sixty five days.

i) Such leave may be taken subject to availability, either on full pay or partly on full pay and partly on hali
pay, or 2ntirely on half pay, at the discretion of the employee.

iii) An employee may opt for encashment of leave in lieu of leave preparatory to retirement as admissibie
to Government Employees.

in-Service Death

In case a University employee dies or is invalidated, while in service, lump sum payment equal to full pay upto
one hundrea and eighty days, out of the leave at his credit, shall be made to his family as defined for the
purpose of family pansion.

Over Stay After Sancticned Leave:

i) Unless ihe leave of an employee is exlended by the Vice Chancellor, an empioyee, who remains
absent after the expiry of his leave, shall not be enlitied to any remuneration for the pariod of such
absenca, and without prejudice to any disciplinary action that may be laken against him, double the
period of such absence shall be debited against his leave account.

ii) Such daebit shall, if there is insufficient credit in the leave account, be adiusted against future earning

Combination Of Different Types Of Leaves:-

i) One type of leave may be combined, with permission of the competent authority, with any other type cf
leave otherwise admissible o an employee;

Providzd that leave preparatery to retirement shall  notbe combined with any other kind of leave

ii) A University employee, on leave, shall not resune duty before its expiry without permission.

Leave To Lapse When A University Employee Quits Service:

All leave at the credit of an employee shall lapse when he quits service.

Quarantine Leave:

An employee may he granted quarantine leave outside his leave account to the extent ‘that the University

Medical Officer recommends and the period of such leave shail be treated as duty with full pay and allowances

of the post held by him at the time of proceeding on leave.

Research facilities.

Any department of the university may award, with the prior permission of the Vice-Chancellor, a
medal or a prize to a student who has graduated from the University with distinction in the subject
witih the financial aid provided by a .erson or, national or international institutions.

Any department of the University may create, with the prior permission of the Vice-Chancellor,
Research Feiowship leading to the Ph.D. degree with the financial aid provided by person o7,
national cr international organizations/institutions.

Research projzcte and assignments offered by any national or international institution or organization
shall not be accepted by a teacher or empioyee of the University without the prior permissicn of the
Vice-Chancelior on the recommendations of the Advanced Studies and Research Board.

Research Feliowship may be created in the University Teaching Departments, which are proper'y
equipped for Advanced Research. The Feliowship shall be of Rs. 5000/ to 8000/ per mensem or
determined by the authority, according to the qualification of the fellow and the work required to Le

done by the University with the recommendations of the Chairman of the Department Concerned. //‘
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Research Scholars, Research fellows and research publications.

(@)

The appointmant of research scholars shall be for three years subject to a periodical satisfactory
progress report approved by the Supervisor.

Chairman of the Department shall be invited to send definite projects for scrutiny to the Advanced
Studies and Research Board and Fellowships shall be awarded only for the projects approved by it.
Fellowships shall be awarded on contract for three years subject to the satisfactory progress. This
period may be reduced to two years; provided the project is completed to the satisfaction of the
Advanced Studies and Research Board. Those who are awarded these Fellowships shall -not be
permitted to apply for any post during the contract period.

Efforts shall be made to ensure that the work of a Research Fellow leads to the Ph.D. Degree.

A part of the grant shall be spent on printing and publishing of approved research papers.

The appoiniment of a Research Assistant and Research Scholar shall be recommended in the
prescriped manner, o the Vice-Chancellor.

Research Fellows and Research Scholars shail submit a broad outlines of their proposed plan cf
work alongwitn their applications. They shall also state their special qualification to undertake
research in that subject. When necessary, the University shall specify the subject for research
through advertisement on the basis of the recommendations from the Chairman of the Departmerit
and the Advanced Studies and Research Board. The Research Fellows and Research Scholars ray
be permitted to cnange their subject of research with the approval of the Chairman of the Department
and the Advanced Studies and Research Board.

If a Research Eellow or Research Scholar does not join within a fortnight of the receipt of the letier
awarding him the University Scholarship, unless otherwise permitted by the Vice-Chancellor or Dean
of the Facuity concerned, he shall lose his scholarship, which may be swarded to next best applicant
The tenure of each fellowship or scholarship shall, in the first instance, be two years but it may be
renewed by the Vice-Chancellor for a period not exceeding two years so that the entire period shall
not in any case exceed four years.

Each Research Fellow or Research Scholar shall work under the direction of a supervisor nominated
for the purpose.

The Vice-Chancellor may suspend, at any time, the payment of emcluments of a scholar and if, aftar
inquiry, it appears that the conditions of appointmeant are not being satisfactorily fulfiled. may also
terminate the appointment.

The Research Scholar shall be eligible for such casual leaves as may be permissible to the othar
teaching staff of the University.

In the event of any Research Scholar desiring to resign, before the expiry of six months, he shzli
refund all the sums received by him up to the date of his abandoning the appointment, but if he
leaves, after the expiry of six months, he shall be required to submit the results of his research

through the Supervisor for scrutiny to the Vice-Chancellor. #

W/
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() A Research Scholar shall not join any institution except for the purpose of attending lectures bearing
on the subject of his work or for delivering lectures in the same or in an allied subject, as a part-time

lecturer in an institution, nor shall he prepare for an examination in any other subject.

(0) The results of each Research Scholar's work, if considered of sufficient merit, shall be published by
the University. The Board of Advanced Studies may however, permit a Research Student to arrange:
for the publication of the research work.

() It shall be the duty of every Research Scholar to write articles on the subject of his research studies.

(3 Research Scholars applying for appeintment elsewhere shall apply only with the prior permission of
the authority.

(r) Each Research Scholar shall be required to execute a Fidelity Bond.

Procedure for accepting projects assigned to the University by outside agencies. The procedure for

accepting projects assigned to the University by outside agencies shall be as foliows:-

a) The draft agreement to be supplied by the agency, desiring research work, shall be signed by the
Principal Investigater and countersigned by the Dean after obtaining  permission of the Vice-
Chancellor.

b) Subject to the conditions laid down in the agreement, the Principal Investigator shall be authorized

to appoint persons up to BS-17,

) The Principal Investigators of various projects in a department may jointly appoint a person. on
part- time basis, to maintain books of accounts and his salary be paid down for each project on
lump sum basis. In case of scheme, where no such provision exists, the Principal Investigator may
make a request to the agency for allowing a provision to be made in the existing allocation for
payment of salary to the part-time accountant.

d) The Principal Invastigators shall be authorized to sign all cheques.

) In case of expenditures on electricity, store supplies and other charges the cost shall be added to
the project cost and recovered from the donor agencies.

f) Formula for the distribution of income from the analytical work, chemical analysis, etc. undertaken
by the University shall be as follows.

i) University Fee 20%
i) Depariment Fee 40%
iii) Principal Investigator's Fee 40%

Procedure for sanctioning grants out of the Advancement of Research and Education Fund

(a; A standing Rezearch Advisory Committee consisting of three University Professors from the Science
side and three Professors from the Arts side, with Treasurer as Secretary, shall be set up to consider
the research schemes received from various Teaching Departments.

{b) The members of this committee shall be nominated by the Vice-Chancelior.

{c) The Registrar shall act as advisor to the Research Advisory Committee. V/
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() If the total cost of a research scheme is less than Rs. 50000/, it shall be submitted to ths Vice-
Chancellor for sanction through the Research Advisory Committee, and if the cost is Rs. 50000/ or
more, the scheme shall be placed before the Advanced Studies and Research Board for
consideration after it is scrutinized by the Research Advisory Committee before presenting it to the
Vice-Chancellor for approval.

(&) The Vice-Chancellor shall have the powers to sanction suitable grants/ pcsts out of the Advancement
of Research and Education fund on the recommendations of the Research Advisory Committee or,
as the case may be, Advanced studies and Research Board and also to make all appointments
against the temporary posts sanctioned for a particular research project.

University employees on academic duties:-

(a) All University employees shall be treated on duty if;

(1) they are called upon to act as examiners for the examination conducted by the University, or
(i)  they are invited to attend educational or academic conferences or  meetings of the Boards of
Studies of other institutions.

(b) Provided that the total period for which a member of the academic staff could remain absent from
duty for attending conferences, conducting practical examinations etc. shall not exceed twenty-five
days in one academic year, except for conduct of Examinations.

(c) No member of the Academic Staff or Chairman of the Department shall proceed abroad or leave
station for the above-mentioned purposes without the prior permission of the Vice-Chancellor or
authority failing which he shall be considered as absent from duty and be liable to action under the
provisions of these statutes.

Taking Part in Politics and Elections:

a) No teacher/employee shall take part or subscribe in or assist in any way, any political movement in
Pakistan or relating to the affairs of Pakistan.

D) Formation of any Union, Academic Association or any such body by an employee is strictly forbidden.

c) No teacher/employee shall make union, association or organize any hody or become a member of
any other society/association out side the University.

d) In case of violation of the above clauses (a), (b} and (c), disciplinary action shall be taken against the
defaulter, uncer the ruies.

i*ropagation of Sectarian Creeds etc:

No teacher/employee shall propagate such sectarian creeds or take part in such sectarian controvarsies or

indulge in such sectarian partiality or favoritism as are likely to effect his integrity in the discharge of his duties

or create feelings of discontent or displeasure among the employees of the University in particular and
among the people in general. In case of violation, disciplinary action shall be taken against the defaul-er,

under the rules. 6 v
i
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Use of Political or Othar Influence:
No teacher/employee shall bring or attempt to bring political or other outside influznce, directly or indirectly, ir.

support of any claim. In casa of violation, disciplinary action shall be taken against the defaulter, under the

rules,

Interpretation of statutes: In case of any doubt or dispute in respect of the Statutes, the decision of the

Jo

Syndicate on the interprelation of the Statutes shall be final and binding on all concerned.
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Scheduie {Categoiv-A)
i

UNIVERSITY OF SARGODHA

ELIGIBILITY CRITERIA FOR APPOINTMENT OF FACULTY MEMBERS IN URNIVERSITY OF SARGODHA

(Already approved by the HEC and the Hon’ble Cha

ncelior)

1. The Eligibility Conditions for appointment in all disciplines (excluding Engineering, Informaticn Technology, Computing Sciences and
Medical Sciences Disciplines):

| Name of the Post

Pay Scale

T

i Qualifications / Experience / Pubiications

! Method of Recruitment

PG

Lecturer

85-17

Academic:

haster's ammqm.m {First Class) in tre relevani field witn no 3" Dwision in the

Academic Career fram HEC recognized University/Institution.

By in mient  through

Selection Board

| Experience:

No experience required.

Assistant Professor

BS-18

Academic:

Experience:

Ph.D. in_the relevant field from HEC recognized University/institution. No
experience required.

OR
Mastar's degree (foreign) or M.Phil (Pakistan) in the relevant field from HEC
recognized University/Insiitution.
4 years teaching/research experience in a recognized university or a post-
graduate Institution or professicnal experience in the relevant fieid in a
National or international Grganization.

Associate Professor

BS5-19

_Academic:

Ph.T in the relevant fieid from HEC recognized University/Insiitution.

By initial recruitmant through
Selection Board

——

Syndicate

By initiai recruitment through

Experience:

10-Years teaching/research experience (with at least 4 years experience
at the post-Ph.D leve!) in HEC recognized University or 3 post-graduate
Institution or professional experience in the relevant field in a Nationa! or
international Organization.
COR

5-Years post-Ph.D teachingliesearcih experience in HEC recognized
University or a post-graduate Institution or professicnal experience in the
relevant field in a National or Intemational Crganization.

Selection Board

Publications

10 research publications (with at least 4 publications in last 5 years) in
Internationaliy abstracted Journais recognized by the HEC.

Syndicate

Professor

BS-20

Academic:

Ph.D. from HEC reccanized Institution in the relevant fieid.

By initial recruitment through

Exneriencoe:

15-Years teaching/ressarch experience (with at least 8 years experience
at the pesit-Ph.D level) in HEC recognized Universily or a pest-graduates
institution or professional experience in the relevant field in a National or
International Orgarization.
OR

10-Years post-Ph.D teaching/research experience in a recognized University
or a post-graduate Institution or professicnal experience in the relevant field
in a National or International Organization.

Selection Board

Publications |

15 fesearch publications (with at least 5 publications in last 5 years) in

Syndicate
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UNIVERSITY OF SARGODHA

2. The Eligibility Conditions for appointment in Engineering, Information Technology and Computing Disciplines:
Name of the Post | Pay Scale | Qualifications / Experience / Publications Method of Recruitment Appointing
Authority
Lecturer BS-17 Academic: Master's degree (First Class) in the relevant field with no 3™ Division in the Academic Car=er from | By initial recruitment Syndicale
HEC recognized University/Institution. through Selection Board
Experienca: Mo experience required.
I Assistant Professor G518 Academic: B0, in e relevant fieid iom LG recognized University/insilutios
CR
Master's degree (foreign) or M.Phil (Pakistan) in the relevant fiels from HEC recognized
University/institution.
Experience: 4 years teaching/research experience in a recognized university or 2 post-graduate institution or
professional experience in the relevant field in a National or International Organization.
Associate Professor BS-18 Academic: Ph.D in the relevant field from HEC recognized University/Institution. By  initial  recruitment Syndicate
Experience: | 10-Years leaching/research experience (with at least 4 years experience at the post-Ph.D through Selection Board
ievel) in HEC recognized University or a post-graduate institution or professionai experience In
the relevant field in a National or International Qrganization.
OR
5-Years post-Ph.D teachina/research experience in HEC recognized University or a post-graduate
Institution or professional experience in ihe relevant field in a2 National or internaticnal
QOrganization.
Publications 10 research publications (with at ieast 4 publications in last 5 years) in Internationally abstracted
Journals recognized by the HEC. :
Professor BS-20 Academic: Ph.D. from HEC recognized Institution in the relevant field. By tial recruitment Syndicate
Experience; | 15-vears teaching/research experience (with at least 8 years experience at the now?nwj through Selzction Board
level) in HEC recognized University or a post-graduate Institution or professional experience in
the reievant field in a Mational or International Organization.
OR
10-Years post-Ph.D teaching/research exparience in a recognized University or a post-graduate
institution or professional experience in the relevant fisld in a National or Internationai
QOrganization.
Publications 15 research publications (with at least 5 publications in last 5 years) in Internationatly abstracted
Journais recognized by the HEC. ,
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3. Eligibility Conditions for appointment of Facuity Members in Arts and Design (Studio Practice) Disciplines:-

UNIVERSITY OF SARGODHA

Name of the Post

Pay Scale

Qualifications / Experience / Publications

Method of
Recruitment

Appointing
Authority

Lecturer

BS-17

Academic:

First Professional degree (4-year minimum, First Division) with no 3 di

ion in the academic career from HEC

recognized University/Institution.

Experience:

Nil.

By initial  recruitment
through Selection Board

Syndicate

| Assistant Professor

BS-18

Academic:

4)
b)

Ph.D. in the relevant field from HEC recognized University / institution OR
Master's D=gree (Foreign) or M.Phii or equivaient in the retevant fieid from HEC recognized University /
Institution. OR

First Professional Degree (4-year minimum, First Division) from HEC

Experience:

c)

recognized University / Inshtutior
Nil
Ok

4 years teaching / research experience in a recognized universily or a post-graduation Institution or
professional experience in the relevant field in a National or International Organization.
OR

6 years teaching / research experience in a recognized university or a post-graduation Institution or
professional experience in the relevant field in a National or International Organization.

|
i

By initial recruitment
through Selaction Board

Syndicate

Associate Professor

BS-13

Academic:

a)

b)

Ph.D in the relevant field from HEC recognized University / Institution.
OR
Master's Degree (Foreign) or M.Phil or equivalent in the relevant field from HEC recegnized University /
nslitution.

Experience:

a)

b)

10-Years teaching /research experience “(with at least 4 years expeiience at the post-Ph.D level) in HEC
recognized University or a post-graduate Institution or professional experience in the relevant field in a
National or International Organization,
OR

5-Years post-Ph.D leaching / research experience in HEC recognized University or a post-graduate
instituiion or professional experience in the relevant field in a Naiional or International Organization.
OR

12 years teaching/research experience with at least 4 years experience after the master's (Foreign) or

equivalent degree in HEC recognized University or a post-graduate Institution or professional experience
in the reievant field in a National or international Organization.

Publications

a)

b)

Outstanding and substantial ievel of professional art activity (Demonstrated by participation in 6 exhibitions
at national or international level with two or more than two new works in each exhibition or evidence of
equal number of visual communication campaigns designed and published or equivalent work in anv
omner discipline of Ats and Design as specified in {he research criteria).

CR
-do- 1

By initial recruitment
through Selection Board

Syndicate

- heid in abeyance for & period of five years Lo, uptill 04,07.2010,
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UNIVERSITY OF SARGODHA

Professor BS-20 Academic: a) Ph.D. from HEC recognized Instiluticn in the relevant field By initial Syndicate
OR recruitment through
b) Master's Degree (Foreign) or M.Phil or equivalent in the relevant field from HEC recognized University / Selection Board
Institution.
Experience: a) 15 years teaching / research experience *{with at least § years experience at the post-Ph.D level) in HEC

recognized University or a post-graduale Institution or professional experience in the relevant field in a National
or International Organization.

raduate Insliution or

10-years post-Pn.D teaching / research experience | ized University or a pos
professional experience in the reievant fisld in a National or international Organization
OR

b} 17-years teaching / research experience with al izast 8 years experience afler the Master's (Foreign) or equivalent
degree from HEC recognized University or a post-graduate institution or professional experience in the relevant
field in a National or International Organization.

Publications: a) Outstanding and substantial level of professional art activity and a national or international contribution to the

development of Art and Design in general. (Demonstrated by at least 8 exhibitions at nationai or

international level with two or more than two new works in each exhibition or evidence of equal number of
visual communication campaigns designed and publishad or equivalent work in any other discipline of Art
and Design as specified in the research criteria).

b) A.unw. L

* held in sheyance I a pariod of five years La, uptill 63.07,2010.
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UNIVERSITY OF SARG ODHA

a post-graduate Inslitution or prafessional exparence in the relevant field in 2 National or International Om:

OR
S-Years post-Ph.D teaching / research experience in HEC recognized University or a post-graduste in
experience in tha relevant field in 2 National o7 intamational Organization.

lion or professional

OoR

(with at least 4 years expenence at the past lenninai degres ievel) in HEC recognized

b) 12 years teaching / research experien
or, oF professiona! experience in the retevant fieid in a National or Intemaltional

University or 2 posi-graduate insli
Organization.

Pubtications:

a) 10 research publications (with at least 4 publications in iast 5 years) in Internationally
abstracted Journals recognized by the HEC.
oR

b} -£lo-

4. Eligibility Conditions for appointment of Facuity Members in all Law Disciplines:
Name of the Post Pay Qualifications / Experience / Publications Method of Recruitment Appointing
- Scale Authority
Lecturer BS-17 Academic: LLB Degree (First Class) with no 3" division in the academic career from HEC recognized | By initial recruitment Syndicate
University / Institutions. through Selection Board
Experience: Mil.
Assistant Professor 83-18 Academin: a) Ph.D Law or equivalent degree from HEC .mmoowz_wma University /[ Institution reciuitment Syndicaie
OR 30ard
b) LL M, J.D or equivatent degres from HEC recognized Univers
or
c) LLB degres {First Ciass) from HEC recognized University / Institution.
Experience: a) Nil
b) 4 years teaching / research expenence in a recognized university or a post-graduate
Institution or professional experience in the relevant field in a National or International .
Organization.
¢} 6 years teaching / research experience in 2 HEC recognized university or a post-graduation
Institution or professional experience in the relevant field in a National or Internaticnal
Qrganization.
Associate Professor BS-19 Academic: a) Ph.D in Law or equivalent degrse from HEC recognized University / Instilution. By initial reciuitment Syndicate
oR thrcusch Selection Board
b) tL.M.J.Din Law or equivalent degree from HEC recognized University / inslitution.
mx_uwlm:nm., a) 10-Years teac! jresearch expenence -(with at ieast 4 ycars experience at the post-Ph.D levzlj in HEC recogmzed University or
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